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Then click the Copyw button,

'Lb d&7eco0178b7424d57 )
& [ database
E oD 13
[ DEZKT
[C7) deskiop 8-3-09
[C2) desktap 11-2
[®IoEsKTOP 1 4 09
[C7) desktop_z_z_z009 3
To wiew any subfolders, click a plus sign abowe,
Make Mew Folder ] [ Copy l [ Cancel

Dol Godia jeli
S LS calall Fowd lSe 2aad ) gall Goaia 8
s alaae ol ZlSka (3o b e 23 alaa oL
zlite e hiai b oy Make New Folder
< sthdll 2ol Copy
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GRSl ) Calall Camns 5 ) G slal) - Lihe padiions 338U uds 8 J&) (LS 13
DUia) s aall LSl caadi g Cut el sl 5408y e Gaay ddariia &3 Calall s
e bariai g sl LSl el Ctrl+X milid) sl 305k e o8 calall aaas

Edit > Paste 2l lSal ali 5 Edit > Cut 4aild (e o3 calall 23a3
4 aaal s Gsaa skl Move to <l Jbal s Edit Juad 4aild (e &5 calall 20a3

& Hosni_Material

alase gl cila J&i (330

o
JRTCEN(
[ ]
Paste (wal
[ ]
Ctrl+V
[ ]
[ ]

Fil m Wiew Favorkes Tooks  Help 2
G jmarch Folders -
Cut Crrlsx -
Lddrs Copy ChrlC Vaterial 3 o
Pashe Chelsy =
AuccessTraining
Microsoft PowerPoink Shide Show
@ Comy To Folder...
a Salect A1 Chriea A Adobe Aorcbat Document
L . /e 169¥B
& [rovert Sedection
R Wy U Eeseliss
j E-mal this file Microscft PoweerPoink Side Show
1,410 K
iy Prink this Fe i
X% Delete this file v -l 5 Full_IT_102_Engish a
Mawves the selected kems to anather location.

Move Items E|E|

Select the place where you want bo move “AccessTraining'.
Then click the Moye button,

L) $RECYCLE.BIM
# 5 4e53568FF6395Fd3dasnga31 49e4d
[# ) 6f2ffoddSF49ff 29f8 1 3e595ccShdb2f
[ ) s6zasz0cfS202 a4caa 9 Saaez dosal
H 3) 34088f1203aechcPc7 329381

) Access_Exam

To view any subfolders, dick a plus sign above,

MakeMewFolder | | Move || cCancel

oSy LaS Calall Ji (S aaas ) gall 5 saina b
1 alae el #Uike 3yl e daaa alae oL
clide Ao Jarcas @l axy Make New Folder

skl el Jal Move
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Selecting Several Files.llall (e paad)l yaad

e b 48 Click L8l o yae cale auaad bl 4l Goall 1ia 8 Baa Galat LS
zling 3 QUi Juws e 3aal 5l 5l aal s Cale e ST aaad ) i Cages o laY)
apaa) ol sl @llia g aal g caly 8 saasie culile gous ol cclalall (e de gane @l s )
BAdxia Calala

5 glata cilile Lasd Y g

o iilatie Lagaad (s llaal) Lkl @S 13 Click L e (SHhift) ol 2 Uibe alaaid
81 25 (Shift) oUike i 8 aiad 5 Jaiaal 5 e sanal) 8 il Jof (358 il ¢ Alliia
e yaadl b cile AT 58

Boglatia & cilile yaad Ll

e 8 glate 5ue Waans Gpllal) i) S 13w (Cirl) oSl Uik alasiol
OSS al Lake coaa 1Y) oagaat o gllae cale IS (348 8 aa (Ctrl) pSail) #Liee Jaraa 4
e Ll (358 i) 3 (Ctrl) (Sadl pliie Jain 3 il e sanall (arn sdiiad b
ot ey (5 Al

(c)alaa g clile) el BN JS Qaas
Edit > Select All 4 (e 5l Ctrl+A Gisb oo il 4 5 (g

Laadl) (use

& Hosni_Material

File m Wiew Favorkes Took Help e
- . - P - -
e L (2 rors | [ 3adaa yardl o g@Y) dasd (5] aaadll LuSe
Cuk Ctel g \ e FX . - ® e . i
Addre  Copy ChriHC  aterial v B J \ &~ Edlt e, 8 d'UL o dh}
= ; A Invert Selection sl (Se il
| H = | iicrosoft PowerPoink Side Show
| - CopyToFolder... 1S3 K
Mave To Folder... ﬁ-— s
[ setecta . }\__' Adobe Acrobst Document
JECETT e
%ems to the Web
=2 E-rnail the selacked
kems
lete the selected
X foe e W S ez engen E

Rewverses wihich ibems are selected and which are not.

r gm) | Bun s dene SO ol dAS
O paall JiadiS e RUN L) (3 92ia LiiSay

= Typs the name of & program, Folder, docurment, or Gah e el ‘;JS(\ culall e diial) sal )
Internet resource, and Windows will open i for vou, Run M ‘)_A\ JU';\ e Start \J.)i A.AJGCZ.)MB

gpen: || Y S s (Bdiea Juadis (5 Al Ak aa g LS
e biall 3ok e miliadlda f s s
[ concel | [ eromse... | el da ) e R Ui 5 280 5il) ~Uida
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Run Jal JA‘Ji

A ol Y
DOS—1) 338U Juais cmd
Word gtix dasy  winword
Excel gk Jadd excel
Access gt J&dy msaccess

Wordpad gl x Jaids

Wordpad

Notepad g=bin Jiadd

Notepad

Paint abw ) gal y Jibdd

Mspaint

aaall Jyiiy o585 A al 3Y) e paall lin (SVy el jall el Jaadill el Y1 (s 4 o2
A e iy dasdall alas ol AV anlad) Dlpa 8 axiied el 5l a5 o el sl e
. Windows

Windows XP Jads allii b Search sl
Glalaall o clildl e Search daad) Llee 4al) Windows 28 sl aldas &l jiae (s
G sl Jals

G Gl 338U Jadl
F3+ 3 rUis 5l F3 Lo haall miliall 4a )
b LS Start lal 4als (e o

Start > Search-> for fileg and Eolders
Search gl e oulba) Gl 0¥ Loy yh (e Jaracal s gia 338U () (0 o
My ¢« My Computer j Als o 45 48 ji 333U o) e ey ddazia j
Search i jtaa) & & Documents

B Search Resulis E@E]
"'l

File  Edit  Wiew

Fawvorites  Tools  Help

* ] > T |/j\1 Search i Folders v

Address I d Search Resulks

v B

Mame In Folder

Ta skart ywour search, Follow the instructions in the left pane.

Search Companion *

What do you want to search
for?

o e
processing, spreadsheet,
ekc.)

all files and Folders
Computers or people

&) Information in Help and
Suppork Center

You may alsa want ba. ..
9 Search the Internet
Change preferences
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Search &aall

oS Gl b8 Ja Gl g gd daad ALy 3L b

Video s clile sl Music i s« <ilale i Pictures jsa o
el ¢ Excel 48,81 Jslaa Word <l Jis Documents @latiue e Ciny o

.2 ....PowerPoint

All Files and Folders lalaall s i) S o
People u=lail cilily e dasy sl i uY1 4SS JAb yi50aS s jeal oo Ciadl o
Address Book Jals el o L Llle Al

EEE

B search Results
File Edit wiew Favorites Tools Help n

T | O search Foldars

address | |[J] Searth Resuks ~ Go

x Nam= In Folder
% Tostart your search, Follow the instructions in the left pane.

Search Companion

Search by any or all of the
criteria below.

All or part of the fil= name:

A word or phrase in the file:

Loak in:

4

“e* Local Hard Drives (C:;0:;

When was it modified?

What size is it? E=3
x

More advanced options

< >

0 chjects

0

Gl 330 Jsrdiy Yol 583 @

. Search
IS e Eadl Leia JLiaS o
All Glalsall g cal sl

.Files and Folders
S lsall Boaia sl e
o2l Gamge 4y (e b LS e
alal) ad a0 585 Y
A yall 4ie e ha ol JulSIL

48y US 1Y) ade Caall)
All or part of the file name
Wb pal g S @

LS 13l alall Jalasasa se @ word or phrase in the file ides of 3l 48

Slea Jals Gl e il 3 55 Jed LOOK i nd) (S JLaY e Gl 3 555 @
&L b el bl (a il Ll JSS i gl
Juiay I3 aay 2 43 53 g3 gal) Alaall 5l AaSY i Jaih Calall and A0S (S0 AanSle oo @

I:qok_ in:
|%e Local Hard Drives (T %

When was it 2
modified?

() Don't remember

() Within the last week,

(") Past month

() within the past year

(%) Specify dates
Modified Date w
fram | 01j1f2009

ko |ogfo7fz009

what size is it? ¥
More advanced ¥ W

.Search &adl e

sdaadly dalay cliada

gl Y Jseasll s anll dlee uii] aadiod LA L 2a 55 o
e o s ol 838 33 sall (5 AY) il LAY JDIA (e AL
when was it modified? alall Jaaes o3

e SE Y Lgia o jall @l alaldl @l LAl (e aaall aa g6 o
==kl ¢ i) Sdalaatias idon't  remember alis
Past _ua¥) il o 4laad o5 o Within the last week
&ls3 om sl within the past year 4wl daull i month
.Specify dates & (e Aisns
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When was it ¥ .

modified? 855 5l il e o jad S 13 Gl paa Gind) (S LS o
What size is it? % dans 4o e dﬁ ‘é_ﬂ\ 3\.;1_.4\.';\\ e\.:';l.m\ OSay dana Ja..uf.m

O Don't remember LAY e auaell s o8 Jilsall JSEIL WS what size is it?

) amall {less than 100 KE) " . . s .
) Mediurm (less than 1 MB) B8 yaa 406N 5 DO not remember 4eaa S35 Y Ll

{3 Large (more than 1 ME) ) O Ja Jﬂ-ﬂ')l“ « Small less than 1 MB )J-‘S Yoo
© Specify size iNKB) | |si0 )\ e S) € « Medium less than 1 MB Lae

stleast MJ1200 = MA e asall apa3 S LS ¢Large more than 1 MB
Floee aduanced ¥ 1 at SV Je gl at least J8Y) e Specify size 23 paa

by GLSIL allAnly o 685 (e aaa (30 MOSE

More advanced Py More 4w LS)A‘ ‘L"Jl—..‘i) sy (“‘Ji:‘—““ S lsS o
?::;DD';SF"E Gl g 5 e saas LSS e Al g (advanced  options
oy Search system folders (Ja-ll oUas) oUaill culalae Jals

| (Al Files anu:l. FDH;E‘:FS.:"V.; / . . . .
Searchsystem | S€arch hidden files and Gladaa s Aiae clila (e Eaall

folders .Search subfolders de Jall Clalaall 4 &adl 5 folders
Search hidden files i
and folders

Search subfolders
|:| Case sensitive
[ | Search tape backup

Help and Support asall g 3.8 bual)

ﬂ Help and Support [N 4—-6-39.-3 O A WIndOWS | et—k.ﬂ L:'A‘JA )
- o Caad) 4 ety J AU aadtadd aeall 5ac e
.| Log OFf @| Turn QI e&.u.a ‘\A\}B Lfﬂ‘ dS\..;Ld\ @A&j :\JALG d)j; (‘;.I.ASSJ
— — DA (o Baslusall g Claglail) 3340 (i e oy 5 oldail
b F1+80 SIF1 plds o baal)

J&’ Adobe Photoshop C5

All Programs D

s start 7~ @ [ = Backup(E) |
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@ Help and Support Center

Favorites @Hlsnnry_ @Smport :ﬂ Opkians

Pick a Help topic Ask for assistance

What's new in Windows XP EJ vite a friend bo connect ko your compiter with Remote Assistance

Music, video, games, and photos
Windows baslcs [3] Get support, or find infarmstion in Windows XP newsgroups

Protecting your PC: security basics

Pick a task
MNetworking and the Web

Ulorking remately £ your computer up-to-date with Windows Update

DS S i E| Find compatible hardware and software for Windoy

f;] Unda changes b computer with System Restore
Customizing your computer i

Accessibility [3] Use Tools ba view your computer information and diagnose problems

Brintioed Eed faing Did you know?
Performance and maintenance

Hardware

Fixing a problem

Send your feedback to Microsoft

s

pladiul 2y 59 Ca et Vg ddariia 3 ji 5 Jsadae e Jeandill Uiy Galall Sl gl Dl
Help and Support sacbuall zali jy Jadiiy o 685 130 <lld 2l AUl JA03 33 g gall Bac Lsall
2 A ell - pn Aals el el L WS gdjust date and time oS s Gl 8 (oSS o

o i L
@ Help and Support Center =3

ehack - \“) Ch ﬂlndex 'E"\\(Fg_valtes @mx ﬁsmm o Qpitions

3'? #Add to Favarkes @ Change Wiew . Print... 5 Lacate in Contents
-~
Search Results ﬂ}
To change your computer's f0TS and IS zone '
17 resulks found For adjust date ... Stop 1. [TTEE Dat=PN
. 2. ©On the [P0 & [EMNE tab, select the item you want to change.
Suggested Topics (0 resuks) ) ) .
& Tao change the hour, double-click the hour, and then click the arrows to increase or
Ful-text Search Makches (2 resuks) decrease the value.
* To change the minutes, double-click the minutes, and then dlick the arrows to
1. Glossary increase or decrease the value.
2. Change your computer’s time and bime zone * To change the seconds, double-click the seconds, and then dick the arrows to
increase or decrease the value.
# To change the AM/PM indicator, select it, and then click the arrows.
3. To change your zone, dlick the [IINIS 2one tab, In the box above the map, dick the
drop-down arrow, and then click your current Znls zone.
4 Notes
e To ussn and {ilt, click Start, click Control Panel, and then double-click FFLTS and
* Windows uses the setting to identify when files are creasted or modified.
* If you want your computer’s clock to be adjusted automatically when daylight saving
changes, make sure the Automatically m clock for daylight saving changes
check box is selected, This setting is located on the (IS Zone tab.
» Most computer docks are regularly synchronized with a network HRlS server (if you are &
member of a domain) or an Internet server (when you connect to the Internet).
e You can also open the (LY and (A1) Properties dialog box by double-clicking the clock
| on the taskbar,
Microsoft Knowdedge Base (15 results)
Relatad Topics w
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Windows ) alai Jala cilasldall dlas)

e It 25 Start a4l I e ellh g 28l Al e Ly i dadda sl dlae) Sy

adull 3280l elaw yedai Printers and Faxes

"® Printers and Faxes
File Edt ‘iew Favorites Tools Help
W J 'ﬁ' 7 Search |

Address | % Printers and Faxes

Printer Tasks

[2] Add aprinter
S5 Set up faxing

See Also

7] Troubleshoat printing
) et help with printing

Ready

Other Places

Folders -

H'P LaserJet P2015 Seriss PCL S

"5 Adnhe FOF
Lk Auto KONICA MINOLTA
E a snn,u'-tzo_iasupa on

l, HP Color LaserJet 3600

rJ\.

EBEX

Iy
L

GE
HP Lasgrdet P201S Serigs PCL 58
QFflire

N L Auto HP Laserdet 4250 PCL 6 on
E N ,ﬁ M5_ABEER
K ~ Ready
(===
L Auto Microsoft Office Document

E e 3 Imagsertet on MS_MARTAM

\ 0 KONICA MINOLTA
= S00j420f360RCL

Ready

|

daiia daglla Jlasy

Dlsa (stia edny 48U 33U e ) ¢ 3all & Add a printer sl e Jam

Add Printer Wizard

Welcome to the Add Printer
. Wizard

Thiz wizard helpe you install & peinker or make peinter
connechions.

i If you hzve a Plug and Play pirter that connects

throwgh a USE pait [or any other hot pluggable
part, such as IEEE 1334, infrared, and 30 on), you
do not need to use this wizard. Click Cancel to
cloge the wizand, and then phug the printers cable
into your computer or pomnt the: peinter boward your
compited's infrared pom, and turn he printer on.
‘wfindows will automatically install the printer for you,

To contirue, click Mext

[ Mext > ][ Cancel

(A B8
333a Aaylh Adlia) allaal das il MLHJ\
Al (e daria i a5 24 gl WLl Al

Al 2L ) Next
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Add Printer Wizard

Local or Network Printer
The wizard needs to krow which type of printer to 52 up.

Select the option that descibes the pintes pou want 1o use:

[ Automatically detect and irstal my Plag and Play printer
(D & network printer, or a printer attached to ancther computer

i To sat up & nelwark printer that is not attached o & pint sever,
\“) use the "Local printer' option,

[ ¢Back || Mews ||

Add Printer Wizard

Select a Printer Port
Computers commurecate wilh prirters through poits.

Cancsl I

Select the port wou wanl wour printes to use. I the pot ks not isted, you can create a
new port.

() Use the falowing port: LFT1: [Recommendad Printer Fort] e

Mote: Most computers uze the LPT1: port to commuricate with & local prnter,
The connected for this port should lock something like this:

=1 Ny

() Create a new port:

[ <Back || Newt> | [ Cancel |

Add Printer Wizard

Install Printer Software
The manudacturer and model determine which printer soflware lo use.

A\ Select the manufactures and model of your prinkes. IF your printer came wath an installation
i\-&é disk, click Have Disk. I your prirger iz niot listed, corsult pour printer documentation fos

compatibls pinter soflware.
I arwfactuner || Printers 2
Gienetic .T-.J’HP Business Inkjet 2250 [PS)
5;“91“9' S HP C Laseilet 4500-PS
. HP Calor LaserJet 4500
e . .

B e ==

5 This diveris digtally signed. [ windows Updste | [ HaveDisk.. |

I

[ <Back |[ Mew> | [ cCancel |

A pAALY

) Adae dagla oo Ja Al ¢ 55 2aas
laria a8 A0 daglh Ll leall Gaii e
alull 4aLal (= =1 Next Jull e

A3 5281

el L ALeaidl 2diad) o
e LPT1
e USB

ol Next‘";ux\‘gsmez
adull aaLa

day) )l 3831
Jo se 220 g dagUall A atiiall 4S50 2aas
1) gl @llia <131 Wl I WS dagtal)
Gl o] Zlde JOA (e dlae Yl cala 2aad
Ul shw¥) st adle laaai Have Disk
s s Aentiall A0 e o) sy
2 al Next (il e Jatuias o dxglal

LAl AsLa
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i) 300
dual i) daglls o Ja g Aaglhall sl 20l
o) Next Sl e axas &5 Y L
Type a name lor this printer. Because some plograms do not sUPORt printer and sesver u\:‘j\ :\_&Lﬂ\

name combinations of more than 31 characters, it i best bo keep the name a3 short as
Pz sible.

Name Your Printer
‘ou must as2ign a name 1o this printel.

Etinter name: ]
HF Color Lasesle
Do pou want to use this printer as the defaull pinter?

@) Yes
ONe

[ cBack || Mews | [ Cancel |

Aunsol) 538
Printer asall 48 jlis 3 55 da iy

A Y Ll adalall 23 e Sharing
IF ot stz o shate this prirtes, you must provide a sthare name. Y'ou can use the Mw\ Uafj Next ‘“;uj\ L;‘G LMJ

suggested name of type a new one. The share name will be visible to other network

LrsBrs. :\:\S\:IM

Printer Sharing
‘fou can share this printer wath athed netvealk, usets.

[ <Back || Mewt> | [ Cancel |

da,bu) 5350

PrntTestPage _ A Y Ll il dadia della & 55 da
To canfim that the printer iz installed propeily, wou can pint a test page. “ o . . ..

Do pou want to print a test page? U\ﬂ\
®Fed
CiNg
[ <Back || Mewt> | [ Cancel |
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-

Add Printer Wizard ALl 3281
Completing the Add Printer axial e—’ daall slae ) elgiil A5LE RS
Wizard A0l 4530 el Next ) e

fou have successhully completed the Add Printer Wizasd
“r'ou specilied the follovang pinter seltings:

M anie: HF Calor Lages)et
Shate name:  <Nat Sharad:
Port LPT1:

Madel HP Calar Lageset
Default: Yes

Test page:  Yes

To close this wizard, click Firash.

[ <Back |f Fwmish | [ Cancel |

Al ) Aallal o A daglh Jea
Set as Default Printer sl Jlias o5 ducal yib) daaS laay 5 Al daghall o ey Jasia
"% Printers and Faxes E| El

File Edt ¥iew Favorkes Tooks Help o
5 > ?J' 7’ Search Folders -
Address | g Printers and Faxes

v-Gu
A~

feets ko HP LaserJet 4250 PCL 6 on P Hubo KONICA MINOLTA
E:-:éﬂ MS_ABEER k\.f! E00/420/380PCL on ...
_— —_—

fe Auki Microsoft Office Document P Color LaserJet 3600
- Inkage Wiriter on MS_MARTAM ! open

= o~
Printer Tasks ﬂ H
] fd Add a printer |

g) Ses what's printing

[#] Select prinking

~ preferences —_
2 Share this printer ; Laserdet P20IS Series PCL S Frinting Preferences...
E;ﬂ Reename this prinber Pause Printing
Hhie ol i !
2 Delote ths printer '__\'P KOMICA MINOLTA "'-__ b  Sharing...
{g) Setprinter properties E:ﬁ SO0f420/ 360PCL @ 1 Use Printer Offline
L e NP Create Shorteut -
'd Specifies that the selected prinker is the default printer, Delete

& .
Eng Hosni

P A Control panel aSail) 4a gl

\ Internet Explarer

Gieo, o Dmemeem GG @l e eS e e Control Panel ) s sisy

5 My Pictures

[P scvosa accece 5y (—alins 2 8) Windows aldai 8 oSaslly el et Al
?;;:;;;f“‘”“’“ SN I SVES {JUREN AY e (e pSaill da gl Falil) i )
e | 0350 3) Jloat) Aty Slaae gl 5%, 288 gy i
= o Leaiad Aalide 58l Windows <l jla (88 38 i

@ndnheacmhats.n @) toln and support }i :LAL\AS‘ C_}LA_;AJ\ 6.._34; C_L:\_t:ﬂ JL;:L‘ hﬂ..ISA;i 6)}..\_.\..3} C._L;L\ﬁ

Professional

@g’lé(ur;snftofﬁtektess gz?[h @q\‘)_.’ - m:w! XA_IA Jéjj y ‘\\:’ a‘ ‘_gsw. 1; . L4 . 5

L o= Control Panel zié aiy a3 50 dllid oS5 2l 13) LSl
@) ror i My Computer 33U (5« 5 Start 4.

All Programs D
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Control panel asaill 4a gl

B Control Panel

File Edit Wiew Faworites  Tools  Help

G Back \J l} p Search [-1:: Folders i -

Address E} Control Panel

E"- Control Panel = P i c k a catego ry

=

@ Appearance and Themes g Printers and Other
’ 3 . Hardware

See Also - s

& Windows Update

-
= Network and Internet L]
@) Help and Support Connections i 1V
Other Cantrol Panel 4

Options

User Accounts

Date, Time, Language, and

Add or Remove Programs Regional Dptions

Sounds, Speech, and Audio

Sl Accessibility Options

Performance and

M Security Center

Control Panel aSaill da ot cillighil e 48yl juas
Ganll (il L o S) G sai 5 Jandi sUai Control Panel oSadll 4a )
Category View <ldll 4g,,l o
Classic sl (i jell 45y )l o
Category View Classic View

B Control Panel
File  Edit

View Favorkes Took Help

Qe - © - (¥ | O sewrch [ Fokders | [T~

Wiew Favorites  Tools  Help

&.} LE pSearch H’:‘ Folders .

Address E} Control Panel

. &/ Control Panel Pick a categO ry

B» Switch to Classic Yiew

Address |Bv Conitrol Panel V| o
=" -

= 19
&" Control Panel .

Accessibiity  AddHardware  Add or
Options Remoy, .. W

B¢ Switch to Categary
Wiew w4 | ¥

i My Compuker
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Classic_4ulisl Control Panel asail) da ol (o e 45k

B Control Panel |Z”E”El
File Edit Wiew Faworites Tools  Help :ﬂ'
\“) Back. \Q LE p Search h:_: Folders v
fddress G‘ Control Panel v| &0

-_E-‘-- Control Panel = G i @ % % &

Accessibility  Add Hardware Add or Adrinistrative Adobe Gamma  Automnatic
[} Siitch bo Category Yiew Options Remoy, ., Tools Updates
i iy . F 1
P & ¥ @3B w
See Also A

Date and Time Display Folder Options Fonts Game IntellR) GMA
‘ WWindows Update Controllers Driver
()] Help and Support . !’i :
Inkernet Kevboard Iail Mouse Metwork  Metwaork Setup
Options Connections ‘Wizard

LY L e 8

Phone and  Power Options  Printers and  Regional and  Scanners and  Scheduled

Maoderm ... Faxes Language ... Cameras Tasks
Security SoundMay  Sounds and Speech Symantec Syskem
Center Audio Devices Livellpdate
= P e i —

Control Panel asaill 4a gl ciajas)
iles oo (5 IS A jaa ey Cua System aill ga G slacy)
Operating System Name Jsiill alhi aul o
CPU speed and Type 4ic ju s mlddl & 55 RAM size @bl 4y o

B Performance and Mainlenance |Z||E"E| 3_.11:\.\41\} ;\Jiﬂ\ 2_]‘5.3..3;\ d)\é‘ O—A
f'é; = "’"J’”:‘ e “| Performance and

Back = F ) semeh | e | [ L. .
e ' = baa i Maintenance

Address :[} Pesfermance ard Msinkenancs ~ B G

System auaill 4 6|

Performance and Maintenance

[—Tj Free up space on your hard disk

[3] Back up your data
Troubjeshboters ) [5] Bemrange Rerks colgesy hard disk bo make programs run
7] Startup and Shutdown

or pick a Control Panel icon
!!r‘-.

|

‘ scheduled Tasks :II System

Administrative Tools F‘;‘. Power Dptions
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System Properties

| System R estore || Automatic Updates | Remate

| General | Computer Mame [

Device Manager
The Device Manager listz all the hardware devices installed
- on pour computer, Use the Device Manager to change the

properties of any device,

Device Manager

Drivers
Drrivver Sigritg letz you make sure that installed drivers are

compatible with Windows, Windows Update lets pou set up
how Windows connects bo Windows L pdate for drivers,

J{

[ Drrivver Sigring Windows Update J

Hardware Profiles

Hardware profiles provide a way for you to set up and store
differant hardware configurations.

[ Hardware Profiles ]

| Advanced |

[ 0K ][ Cancel ]

Apply

System Properties E| [E|
| System Restare || Automatic; Updates || Remate |
i Gered | ComputerMame | Hardware | Advanced |

Syztem;
Microsoft Windows XP
| Professional
l'. Version 2002
l.'l . Service Pack 3
-j = . Registered to:

T — Eng. Hozni Dakhli Wohamed
GFMNF
7E487-0EM-0027586-42678

Computer:

IntellR) Core{TH)2 Duo CPU
ES200 = 2.66GHz

2BE GHz, 1.97 GB of RAk
Physzical Address Estenzion

l oK ][ Cancel J

Apply

Control Panel & 52 5a sl Date/Time sl o

Date and Time Properties

Date & i | Tine Zong | Inkernet Time |

Date

Time

1 2 B 4

56 7
g 09 1011 12 13 14
15 16 17 18 19 20 21 :
2B M : KB o a

3 3
09:36:40 0 | %

Current time zone; Egypt Davlight Time

Apply

Date and Time <l s &l cilalae) s

B Date, Time, Language, and Regional Options

File  Edt \iew Favortes Took Help

e Back -

J L’: /:j Search u— - Falders @ Eﬂ -

Address G’ Date, Time, Lanquage, and Regional Options

See Also

£ Go  Morton Ankivirus @' -

Date, Time, Language, and Regional Options

ﬁﬁ Scheduled Tasks

Pick a task...

E] Change the date and time
E| Change the format of numbers, dates, and times

Add other languages

or pick a Control Panel icon

(% Regional and Language
Options

i‘e Date and Time

[

:Adaada

e aleall oy i 53 g sall Aelad) 4558 JMA (e gl 5 Al clalae) Jaria S0 LS

e 7 5 all Taiall 3k
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?IX]

Taskbar and Start Menu Properties

| Taskbar | Spat Merw|

Taskbar appestance

[ 7 21internet..~ | @ Folde

¢4 Start

[[] Aute-hide the taskbar
Keep the laskbar on top of other windows
[#] Group similar taskbar buttons

Showe Quick Launch

Motification area

Show the clock

“fou can keep the nolification ares unclultered by hiding icons thal pou

have not clicked recentiy.

[#] Hide inactive icons
J [ cancel |

0K

Taskbar and 5tart Menu Properties

Taskbar | tart Menu

e Training Center)

agall oy 5 5 5 Start il (ailba sy
Taskbar and Start Menu Properties

by 14y Start &aill paitiad (el oyl b
g

Al m ye b oSl Aa P 53Eh e e
e z 53l ban i s Caterogry
Appearance and = A
gy e haa 32t Themes
Taskbar and Start Menu
Properties
e g e ) (8 pay ok
oaibad ol lgal s plgall by )8
Properties
Taskbar algall byl cuss

Tazkbar appearance

fz;‘ start & 7 2Internet,. v | f@m Fold

_ Kbap el B s gty Gl
[] Autorhide the taskbar  algeall Ja pid | B eldd)
K.eep the taskbar on top of other windows 21500 J8 A2 algall das w5 Ja

Graup similar taskbar buttons  dgalacal) mildall ol pasa fas
Show Quick Launch g e Joiusall §gun gt Jas p lgdal

Muotification area

« Il 1:23 PM

Show the clack deludl gl

Y'ou can keep the natification area uncluttered by hiding icons that you

have not clicked recently.

[¥] Hide inactive icons s yall il @iy glial

Lock the taskbar alell Jay i =85 3le o

Auto-hide the aleal) oy i1 SEG sl o
taskbar

Keep 285l JS e algall Jay yi Jan o
the taskbar on top of other windows
Group similar taskbar aleal) Jay y
i .buttons

gomd) (Jaaniill ) Jsaasll Loy y5 lelsl o
Show Quick Launch

Show  aleall lay yi e delid) jlelal o
the clock

Hide 4lads 2wl i@y Ll o
inactive icons

l

Ok ][ Cancel ]
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Taskbar and Start Menu Properties

Tagkhar|.SlarlManu_| . e -
: Start Aaild cu e

a8 [ ye Lol Start adld JS5 i e USA o
(Start menu) W) I (e Aaall Start
JYA (e Lo datll Start 4ailE Js) (e 5l e
; (Classic Start menu)
el LRl A e Al S slae) 580 LS o
Customize payrass

o st 12 a5

Select this menu style for easp access to the
Internet, e-mail, and your favorite programs.

(O Classic Stant meny il Start 18 a5
Select this option ta use the menu style from
eatlier versions of Windows.

suall Start 4aild Customize yasads

Customize Start Menu ki _ Customize Start Menu
General | Advanced| Gereral | Advanced |
Selzct anicon size for proarams Start menu zettings
B e il gl G _ 3
; Wi i
:J © Sral icons [¥]Open submenus when | pause on then with my mouse
Highlight newly installed programs
Programs Start menu ikems:
The Start menu cantaing sharteuts to the programs pau use mast aften. [} Contral Panel A
Clearing the list of shartcuts dogs nat delete the programs. @ Display as a ik =
Aatiioe mal 4 Ag gana Al s o k
Mumber of pragrams on Start menu: | i | O Display as a menu

£ = O Don't display this item
Aathion pal 4 48 gana Al cila Enable dragging and dropping
[] Favoiites menu

[#] Halrn smd Sonnarct bt

Shaw on Start menu

Recent documents

Intemet: ! Intermet E plorer 34| Select thiz option to provide quick access to the documents vou
opened most recently. Clearing this list does not delete the documents.

[#] E-mail: | Outlook Express A | lgadd o0 clils Al udia
List my most fecently opened documents Clear List

[ ag ] ’ Cancel l I QK. ] ’ Cancel ]
Classic 4ulsll Start 4aid Customize gauads

Start menu
[E You can customize your Start 7
[ma ] Mmenu by adding or removing L e J
= . - wag e .
startuléuAJLaa\n.u;J1@La
__J T remove records of recently
()

accessed c!ocume_nts, programs,
and Web sites, click Clear, =
Gl 2 Clile A cdis
Advanced Start menu options:
] oisplay Administrative Tools |
[] Display Favorites
Display Run
Enable dragging and dropping
[ Expand Contral Panel
] Expand My Documents
[ Expand My Pictures ~

12>

Page 45 of 54



Windows XP Material (Special Version for Resale Training Center)

B Control Panel

Fle Edit View Favorites Tools Help . Y
Qi - © - (3| Dwet roms | [T Add / Remove gl i g 4l
ks [ Controlponl : Programs
O vt OB 3| | Add(Install) (<) sy it e
s [ il sl ) Jad.a‘@e\i)e
inmewe | Remove (install) 1)) 5l cais o

0 Sy LSl 3 5 9 el

Szl s e &3l zal i aY (Change deass ) &3] ol ddla) (ye

CPI%:rT'Ei;r #2 Adobe Acrobat 6.0.1 Professional - English, Francais,
Pragrafe Deutsch
Cl i : Used rarely
% To change thi am ot remove it From your computer, click
¢ Change o B
Add Mew e
Prograrms !E &dobe AIR
.n Adobe Flash Plaver 10 Ackivel Size  2.660MB
@ @ #dobe Media Player Size  Z.710ME
Add{Remove & Adobe Photoshop €35 Size 165,000ME
Windonws | |
Components 7 |#8) pdvertising Center b

f Y elad) Slead e clalaeY) kg | anquage A& ddla)
Regional and Language Options
Regional and Language Options rdlEd 84.1".1; 3.&4 ZA’L«&Y em °

Regional Opiions | Languages | Advanced| ) J8 (adagage dal Cils e
Standards and fomats

Thiz option alfects how some progiams fomat numbers, culencies, I— O C atl 0 n 4:"‘.-3-‘9}" (‘u‘ Q‘J\.}Q! ‘h*‘a L

dates, and time.

Select an item o malch its preferences, or click Cuslomize to choose
é.l_oﬂawr]fnlmals:

v| (Customie..

Samples
Nurrber: JE:]ASE}SS.I]EIB
Cumency  [AYTeEelcVAd s oz

Time: 11:06:44 o

Short date: :7..1;.!;;11
Long daler (Y. .4 ¢ sulee 11

Location

To help services provide vou with kea information, such as news and
weather, select pour present location:

Egypt w
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User Accounts {masidiuall clbibua
New User (Account) i addiuae dila) (e LiSai o
S8 (352 9 Delete Account (lwa) addica 4)3) o
-2 User Accounts |Z”i“z|

|

Learn About . ':' User Accounts

@ User accounts
E?J User account bypes

3] Switching users Pick a task...
Change an account

Create a new account

Change the way users log on or off

or pick an account to change

| Eng Hosni Guest
? ¥ Computer administrator Guest account is off -
A - Password protected

EEX A Aol o ardiial) al Qi
Next

MName the new account

Type & name for the new account:

Tes l
Tris name will appear on the Welcome screen and on the Start meny,
¢ User Aceounts FEX d‘ 1 “ 8‘95 3 .
bt EEN

—— Computer administrator s s2eSll o yia o
@ Dompyter administraiod  (Olimited
With a computer administrator account, you cant

e Create Account culal) gldd) o bl dlld a2y

* Instal programs and access al fies
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- Shortcuts i aidy)
@j S e UL Y el Jsem ) A8 35 1 S5l e g3
4l g s ol st (s S Jsaa bl 068 B QU dpss e el Ll

7 Ujae (s iSIY) Jsaall s 05 085 g o) JA B GV (e el
Windows AP Resala) o5 L0 alae JS 08 5 688 Calall 138 208 die 5 ¢ lalaall e daall JA0D
s L) iy Slysha U5 (3 yaind 8 Al dlaal) o8 Cinily alall Sy (358 Un 50 3e 185 i)
RS EWpgR TPV Y 3- P5 PUUA [ 5O PR A S S - S S IO
Sl s Eim AN sl L andint ) Ay Hlall ity <l jlatia) aladiul oSay
Ly (5 AY) ) ge )l pe il Jlaia¥) 4lin |zl ) ol colalaall o colilal) wié ) o g0 3l
sLia) AiSay Lgia IS o (g pmeal Alisll Al 30 (3 phm nia a4 05S0 L S O
A el sl alaall sl Calall e @iy iy o () s 4dda 5 4S) jai sy LaidY]

zall gl Alaa o) cilal jLalid) eldd) 3ok
.Desktop (create shortcut) ksl ai send to (oY) Sl )l el sl g a1 jlaial
Q\sﬁé\gfl%m&k&q&d\&@uﬁj@gy)@uw@% .
Jhaddl sl sl o5 New s el sl 4 Jlaial dee 3 53 g3l glSall ) ¢ 8

Create shortcut Jbaidl eLi) Sl sa (3 gaia jeladd Zoe dll AW (46 Shortcut

Create Shortcut E| . ( é\g“}\ S.EL'M

This wizard helps vou ko create shortouts ko local or d_A.D J‘J_Aj‘ GA\_.}‘).\M }i QJJAS‘ USA Al a0
network programs, files, folders, computers, or Internet

aeesser e e Tiall 55k e 4l jlasal
Tvpe the location of the item: - T % . -

' Next
Click Mesxt to conkinue,

Select a Title for the Program E| 3.,33&‘ S.EL':M
Type a name For this shortcut: g-ﬂ)j USA'J LS JLA:\AY\ e_u\ 4_]1_15_) éH
:Exam_l | C’LG_‘;‘ ‘;5 Lmq (-;_1 H\‘)BS\}“ ijAM ('a-u:‘
Click Finish ko create the shorkout, . y‘ cl..uu:)( FInISh

< Back " Finish l ’ Cancel
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Windows Explorer 3 i) cidsia

oalall lalaall 5 el paes (2 2y eV o 5ol (ppans Aanda 33U e 5 ke (8

el gl Slga Gl S aas G g g5 pe¥) 6 Sl 828U (e daaall ¢ el
el de i cilalaa dllia (s Ladie g Jads Cilalaall (fa jay s 5 de yon 430 Ko aY J gl
OSay LaS (=) e () (4) Aadladl J5a3 Lgle Jaaall dic 5 (4) dadle o) s 2ad aladll
1) 8 53U o3a aladin)

CEX

el Cadall g Jaill 5 5

8% WIN_VISTA (D:)

File Edit Yiew Fawaorites Tools  Help -
@ Back - < ? Pl ) Search l|._ Falders v
F\gdress!%ﬂD:'l, V' Go
Folders e - ~ . . - 25
@' Deskkop ~ -"'J -—‘J -"J -"'J -—’J
# [} My Documents Intel Perflogs Program Files  SWSetup Users
= _.f My Conputer
[ e WIN_XP () : a
SR v _visTa (D) J fm.!“- » | 3 'i'ﬂ
D Intel Windows 06190400 ... image001  IMG 0450  IMG_0460
& [3) Perflogs
[ |3 Program Files
e § 5 &H H &5
# () Users
# [ Windows IMG_0461 IMG_0462 IMG_0463 IMG_O464 IMG_0465
[# e BACKUP (ED)
[ b DYD-RAM Drive (F:) : 7 1 : = j
) . I3
= [} Control Panel h E t_-j h H
&3 He wiebcam [1GA] MG 0466  IMG 0467  IMG_0468  IMG_ 0468  FACE FORM
[ |2 Shared Documents
F_ =) Frnn Hosni's DNocumen 2 ¥ bt
27 objects (plus & hidden) (Disk free space; 6,66 GE) Z.15GB _J [y Computer

Windows Explore Jgib sl cidiaa 338U Jadl § b

e Start->Programs (All Programs) > Accessories -
Windows Explorer
Explorer sl Jials aas o) Ao oy abaza o
cemldl) <l 5391 Ty Folders zUde e laiai da gide alae 336 5) 3 @

Favarik

Toolbars
v Stakus Bar
Explorer Bar

Tiles
Icons
Lisk
Dietails

® Thumbnails
Tiles

Lisk

Details

arrange Icans By
Refresh

Paste

® Thumbnails
Tiles

»

Lisk

Details

U AN ya e Gk
O Ll Ld i siry) o
s s Y

oaoall bai sl View pae
oaall b & View DUl &l 1Sa ) (A (pay Ao 5l @
oaal) Taad U1 ) Ol Y Loy i View zlie (e o
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L] A5 ya B yarea U g8 3 ) s & LAY 2 2 CONS
Lol ) 45 ye A3 a0 Aaili 5 ) g (B DL 8D 2 paa List
b e 6 5 leana e Jualdlll (amy aa Ll ) 43 e AU @) (a0 Detalils

a_ad) Jaladi

C_'A\Jw 3 ) geaa uﬁ Qhﬁ:}“ U Thumbnails e

5 stadie Gl Yl Ly Tiles

Ll

<l gAY i 5
By Name au¥) s <l i) (a5 Sy o
By Type raixll g il gt Gl &) i 55 (Sar o
By size aaall lug Ui a1 (i i Sy o

By Modified 8la¥) of Jaamill oy 5l cavn <l V) casi 5 Sy o

Fawvaorites

Toolbars
v Status Bar
Explarer Bar

® Thumbnails
Tiles
Icons
Lisk
Details

Go To
Refresh

Arrange Icons by

Choose Details, ..

Taools

2

2

k

Help

Size
Twpe
Modified

Show in Groups
Auka Arrange
Align to Grid

Auto Arrange Sl sl Y ax s LS 0
[ ]
Arrange lcons «u g < 5 gk

JLA (e (sl b e Ani i LAY i il o
i Al g 3 JUA) &5 Arrange Icons DU 5 MLl
Aoac el Aalel) e

Arrange Icons <l sl s View oae 4l (e @
SHial JaIL LS il Taai Lsial o3 py

View

arrange Icons By

Refresh Size
=

ustomize This Folder., .. Modified
Paskt

o Show in Groups

v Aukto Arrange
Undao Coy Chel+Z
Py Align to Grid

e 2
Properties
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g B open Format Floppy Disk ¢all ga Al digs
Explore ua ol dlacl e}ﬁ Format Disk ua 8l 4t dlac
Search... Ol e g Oleldad ) 4 A e lilul) Jasal
Sharing and Security ?}ﬁ Format :-\_\;\.g_ﬂ\ 3—)&-&9 u\ LS C'_aL.t\.;Lﬂ\ c.a.n_d Jaagal
Copy Disk... U")s” é‘; 83 53 sall ULA &> AT

&) Scan A:\ ﬁﬁ;&‘)\_@é&lﬁb@ﬁéﬁku&%ﬂd&ue}&
& jetAudio Ol a8l 35 gy e gy Aazia y My Computer
R Add to archive.... ISl LS Format dued el lial
B Add to “Archive.rar”
£ Compress and email.
B Compress to "Archivs

Format 3.5 Floppy (A:) @@

Capacity: i . s e - . .
(3.5, 1.44MB, 512 bytes/sector v sl Cu‘s‘“ e bat o pall pa Al Agt ) s (3 gaia el
File system )N U= :\""..U““‘J\ 3—“:‘@—“‘” Jl:‘:‘i\ US'“-‘.. LS :\-".-."G—m :\-‘l‘“‘; \J-‘j Start
[FaT v .JSL LS Quick Format el
Allocation unit size

iDef—cauIt allocation size v

Volume |abel

Format options

] Quick Format
[ Create an MS-DOS startup disk
( )
[ Start l [ Close ]
Gl e il ) clilal) g
Open biaall 3k e ol el ) cale ) s (S
Copy To Folder... ‘)_A\ JL_\.\;:' \J Y E J\).Aj‘ AN ‘r‘r. el iz ‘A.G
Move To Folder... SS ;.S - »
Bl Desktop (create shortout) L’ Ls 3.5 Floppy A ‘)l:u;‘ & send to
Cut 4, Compressed (zipped) Folder
Copy {~ Mai Recipient
Create Shortcut i My Documents
oeete asreore) |
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Paint abw ) gl
Start = Programs = Accessories 9 Paint ;
mspaint ) <) Run a Start 4ei® ¢

i untitled - Paint =)
Run ?X

File Edit ‘Yiew Image Colors Help

i - ]

= Type the name of a program, Folder, document, or
rﬁ Internet resource, and Windows will open it for you,

I |
Open; | TERENN |

[ oK H Cancel H Browse, .. ]

{§ untitled - Paint

File Edit Wew Image Colors Help
& @ \
z2al .
|?| B HIJ-‘N! &
2 EENEEENEEEEEEE v A Jaad) dikaia
[FECEEEE ST N N ?
For Help, click Help Topics on the Help Men = &£ /
@ @
A I *
ANENENEEN NN oy i
B R mEEE R mm OO dstia
lFor Help, click Help Topics on the Help Manu.

avi ) & g

Akl | 31aY

d..g.kf\um :\:1..3.% ‘_AS‘_ 3)};4&‘ L) ;j; uasj UASAM E\Ji HEean

r

o
o

PHJ@&QEJ};A\QA;«}UAQUAA\ED‘

b

sl A 3l

?‘“')M BLEBES e 30l

Al S B

O e B

=N 2|0 | B[

3G yall 5l
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FER TN

ol bashd auyl Gl Bl | #

sl sl | A

ﬁghan.bie.w‘)g‘j \|

d ey J<G e 3 pall 3]

v

‘ "Notepad" gl
Windows Jsds dedail b abieal oby (o geaill dallaad Japun el 0 e 3 ke 58

Notepad g<bi_n Juis 48y,
e Start > All programs (Programs)-> Accessories > Notepad
Notepad sl i< Run 336 DA (e »

!"- Untitled - Notepad E”E]Fz]

File Edit Faormakt  Wiew Help

NESTTRNPENTY TR

Pl Lo

iygd o

windows

L 4

Notepad <ile Jda

&= Save or save as b hais ol Lis yal Ul 5 File cale a8 (33 5k e Calall Lais oy
Xt dlaial caldd) 3l Adaadl
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